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          The Mulberry Tree Steiner School Initiative

                   Please return this form to Clare Benson at Kindergarten or by post - address:

 Aycote Farm Cottage, Rendcomb, Cirencester, Glos, GL7 7EP
 Application for Admission

Child’s Name: first ____________________________________________
 Girl / Boy
 Surname _______________________________________  Date of Birth:  _________________

Child’s Address:
_____________________________________________________________

___________________________
Postcode ___________________
Guardians’ /


Mother



Father

Parents’ Names first __________________________
_______________________________


Surname: ______________________________
_______________________________

Home Tel No.   ______________________________
_______________________________
Work No. 
    ______________________________
_______________________________

Mobile No.
    ______________________________
_______________________________

Email

_______________________________
_______________________________

Occupation
___________________________
__________________________

Other Parent’s/Guardian’s address (& name) _____________________________________

________________________________________________________  post code____________
Please indicate who the child lives with and who has parental responsibility, including any others not as above

Others living in Family and home

Name





DOB


Relationship (siblings/other)

_________________________________
_______________

_________________

_________________________________
_______________

_________________

_________________________________
_______________

_________________

Which languages are spoken and written in the home?  Which is the child’s main language

__________________________________________________________________________________


Family Ethos and or Religion, if any
______________________________________________

Age at start of group activity: _______ please indicate which: education or playgroup or day care

Name and Address of current/previous school or day care centre _____________________

__________________________________________________________________________________

How long was the child at this school/centre ____________________

Permission to contact the school or centre concerning your child: I agree that Mulberry Tree School may contact the place where my child is currently enrolled  - signed by parent(s)  
dated 

_____________________________________________________________ 
________________

Any other School or Day Care centre your child has attended ______________________

__________________________________________  length of time there ___________

General health of the child; please give details of any health problems past or current

______________________________________________________________________

Any medical procedures forbidden by family religion?__________________________________

__________________________________________________________________________________


Current Medication
 (if any)_________________________________________________
Name & address of Doctor (GP)______________________________________________________


____________________________________________________Tel. No.________________________

 Professionals involved with the family, eg Health Visitor, Social Worker …..

(Name, Job title & contact number)___________________________________________


Details of Allergies, medical conditions, feeding difficulties, dietary restrictions or preferences, or other ways in which the child may need special help from staff, or require further training by staff

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

History of Infectious Diseases, Immunisations incl Tetanus (give dates if possible)

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

Any other information or events you feel we should know about your child; also any referrals for child guidance or assessment of needs, with date and name of clinic or specialist 

______________________________________________________________________

Special interests or activities of your child ​​​​_________________________________​​​​

How did you hear about our School? __________________________________________

Have you attended an Open Event or Information Evening? ________________________

Any other comments you wish to make ________________________________________

Emergency contacts  (please give two if possible in addition to parents) 

Name


Address



Tel
                Relationship to Child

_______________
____________________________
________________
________________

_______________
____________________________
________________
________________

Childminder’s Name, Address and Tel (if applicable)

_________________________________________________________________________________

Names & phone nos. of any other persons whom you have authorised to collect the child 


__________________________________________________________________________________

I/We understand that in matters relating to admission the Directors of the Mulberry Tree School offers a right of appeal but the panel decision will be final.

Kindly return this form with 

· a registration fee of £ 40.00     (Cheques payable to Mulberry Tree Kindergarten) and 
· copies of any school or care centre/playgroup reports you have received and 
· any assessment reports or other helpful information
Signed (both Parents / Guardians unless there is only one person carrying the responsibility) 

_______________________________________          ___________________________________

Name: ____________________________
________________________________

Date
______________


Admission Policy and Procedure


Although admission to the School at the beginning of a term is preferable, this is not a fixed policy.

Admission to the School is by interview with two teachers (or other staff).


Children joining The Mulberry Tree School are allocated to classes according to their developmental stage/age. Children whose birthday falls in June, July or August - the youngest end of the class - are assessed as to their emotional and developmental readiness for their prospective class. By mutual agreement of parent and teacher it may be decided that such a child may benefit from being in a younger class. Generally such arrangements are made as early as possible in a child’s school career, or when s/he enters Mulberry Tree Class 1. Such decisions are always subject to the mutual consent of teacher and parent and with reference to the child’s own disposition. In addition, the issue is brought to the Education meeting for agreement. Once a child is established in a group, social factors become very important and we are reluctant to interfere with rooted friendships.


Children who are not doing well in other schools may flourish at The Mulberry Tree School, but there are many learning, emotional and disciplinary problems which are beyond our scope. We aim to have a balanced constellation of pupils in each class and take into account the needs of both the existing class and the applicant when considering an application.

In all cases children are first accepted on a half term trial basis. 

Admission Procedure

1. The parents contact the School who will send an Application Form (as attached), a prospectus and other information. Parents/Guardians will be invited to attend the next open event, attendance at which is expected before an appointment for an interview is made. An application fee is due with the application form.

2. At a preliminary visit (open event) to the School a teacher will describe our approach to education and conduct a brief tour of the School.  

3. (After receipt of the application form and previous school reports, where applicable.) The parents and prospective pupil are invited to attend an interview to which they should bring some samples of the child’s work/drawings. The parents are given a copy of the Parents Handbook. 

4. The child is interviewed by a teacher, while a colleague discusses the child’s background with the parents. At this point the Interview Form is completed. This gathers relevant pedagogical and social information. The Class Teacher, possibly together with an SEN teacher, will assess the readiness for school, co-ordination etc, and literacy and numeracy skills for an older child, and will establish whether the child may need extra learning support. The Class Teacher aims to get a sense of how the child and the class would fit together if it is an established class.  Both the parents and the teacher need to arrive at a sense of the suitability of the education offered at The Mulberry Tree School for the child. 

5. The child may be invited to join their prospective class for a day, sometimes more as part of the admissions process. 

6. In the case of a nearly full class, the teacher’s recommendation to the Management Group will also take into account the following priorities:

· Children with siblings already in or applying to The Mulberry Tree School

· Children applying from other Steiner schools

· Children from families with a clear commitment to Steiner Waldorf Education and ethos

· Length of time waiting.

7. The interviewing teachers may, at their discretion, request further information direct from the child’s current or previous school/centre (or other suitable reference if home-schooled). 

8. Immediately following the educational interview, a preliminary parental commitment discussion is arranged or may take place with the Administrator/Finance Officer to discuss financial arrangements and other support the parents would offer.

9. If the teachers are satisfied with the child’s potential for education at The Mulberry Tree School, and the financial interview is satisfactory, the School will offer a place in writing to the parents where any special conditions of admission will be stated. The parents are also sent an Enrolment Form, and a Home-School Agreement contract. These forms, once signed and returned by the parents, form a legally binding contract, and the child will be admitted at an agreed date or as soon as possible.

10. The first half term is considered a trial period. At the end of which a child’s progress and integration will be reviewed by the class teacher and the parents. This may result either in full acceptance by the School, an extension of the trial period or the ending of the child’s stay at the School.

11. Withdrawal of a child by the parents after full acceptance is subject to giving one term’s notice to the school, or a term’s fees are payable in lieu of notice.

12. It is the aim of the School that any child entering the school is seen by the School Doctor within a few weeks, this is at an extra cost of £25 and is a part of the School wishing to do its best to understand each child and meet their needs in the best way possible. 

Renewed and Reviewed 18.03.2011 by kcb & gk - next Policy review April 2012 

Checked by teacher:	


Signed:		Dated:	











Interview form completed 	Yes / No - Attached





Forms-given and returned:      


medicines policy& form …  & …..


auth. collection other than parent form … & ….


afternoon care information …. & ….


photographic & medicines consent ….& ….


Enrolment form/fees contract …… & ……


Home-School Agreement …..& …..


Handbook given …


Staff training required ……………………….  











______________________________________________________________________________
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